
Start

CEG staff conduct the following:
Room Cleaning 

Office and furniture placement
Cable management & wiring

Included office supplies and aesthetics placed

Update floor 
plan + office 

labels based on 
changes

End

Personnel 
informed by 

whats standard 
in new rooms

Personnel 
update practical 
Information in 

IM@TUDELFT

Select type of change (layout/new 
rooms)

Select preferred room layout from 
available selections*

Legend: (Responsibility)
Green - Management Assistants

Red - HE Staff
Purple - Facility Management CEG 

Check website for room availability (floor 
plan - HE information website)

Request of change to management 
assistants**

*Refer to the HE information website for room layouts:
** For exemptions regarding room changes, please contact:
 ​ ​ ​ ​Elske Bakker: E.H.Bakker@tudelft.nl

mailto:E.H.Bakker@tudelft.nl

